Greater Nashua

Chamber of Ribbon Cutting/Grand Opening
~y Commerce Package Details

Congratulations! The Greater Nashua Chamber of Commerce is always pleased to assist our
members with ribbon cutting, grand opening, and significant event celebrations.

Timeline-The Greater Nashua Chamber of Commerce will provide general guidelines for planning a
ribbon cutting/grand opening. Our staff is here to support you and guide you in planning your
celebration. Please note that the Chamber requires a minimum of 3 weeks' notice to assist in the
planning of your ribbon cutting with us, and strongly suggests you allow 6 weeks' notice if you plan to
invite dignitaries.

Days/Times- The Chamber will do its best to honor your date of choice for your special celebration,
however, we highly suggest you give us several dates/times in case there is a conflict with the
Chamber’s calendar.

Chamber-assisted ribbon cuttings must be scheduled during our normal working hours:
Monday through Thursday, 9:00 am to 4:00 pm, excluding holidays

Ribbon Cutting Package - FREE to all Chamber members

¢ Announcement of the event in one edition of the Chamber's weekly e-blast, sent to the full
Chamber distribution list (over 5,000 people).

¢ Announcement of event on GNCC Facebook page and link to your Facebook Event page if
you have one set up.

e Representation of the Chamber of Commerce staff at the event.

e The Chamber will provide you with a contact list for Nashua's city elected officials (Mayor
and Board of Aldermen).**

e The Chamber will provide you with a Contact list for Nashua’s State Representatives, State
Senators, and Washington delegation.**

e The Chamber will provide you with a list of media contacts.**

e Gold ceremonial scissors and ribbon for use in the ceremony

¢ Inclusion of the event on the Chamber’s website in the Calendar of Events section
(submitted through Member portal by representative of Member company)

** Please note that while we do provide contact information for key dignitaries and the

media, the Chamber does not send invitations or manage responses for you.

Member Responsibilities-
The Chamber staff can be your resource in supporting your special event.
What we will need from you:



1. Event details and description for inclusion in the Chamber’s events calendar must be provided at least
2 weeks prior to when the event. Description can include a link to the company’s website and/or an
email address for more information.

2. Acopy of your event flier if available

4+ Please complete the following information and return to Amelia Nee, GNCC Membership Relations
Manager at anee@nashuachamber.com

Please provide the Chamber with the following information:

Company name:

Event location/address:

Event contact person:

Event contact person phone number:

Event contact person email address:

Event date and day of week: Event time:
Alternative date : Event time:
Alternative date : Event time:
Would you like a Chamber representative to speak during your event? O Yes O No

Would you like the Chamber to provide ribbon and scissors for the event? O Yes O No
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Signature of requester Date



